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Adrian Luarkie, Building Maintenance Supervisor
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DATE: May 22, 2020
SUBJECT: Spring Maintenance and Upkeep

Spring is upon us and once again Employee Housing Program will be shutting down furnaces for the
summer and servicing swamp coolers and window A/C units that are assigned to your unit (if
equipped). Starting Tuesday, May 26, 2020, in addition, EHP would like to remind you that
during this COVID19 pandemic, there will be limited personnel that will be dedicated to
outside work only and will not enter your assigned unit for any reason. There will be one
EHP personnel to enter your assigned unit and will be limited to 5 units a day for this task of
shutting down furnaces and install damper and activating swamp coolers (if equipped).

Several important topics on our Rules and Regulations, Section X1, 2,3,5 (a), (b) at
www.nnehp.navajo-nsn.gov.

1. Keep your assigned unit's exterior yards clean and in order by removing the weeds growing
and undesirable plants to deter insects, rodents, and snakes. Before moving any rocks or
personal items in your yard check for snakes.

-EHP does not loan out tools or equipment.

2. Rental units that are equipped with swamp coolers (approved and installed by EHP) will
only be maintained during business hours if a work order is submitted. Keep in mind that at
the peak of the day the swamp cooler will be slightly warmer than usual. At least two
windows should be opened at least 6"at opposite ends of the house during the use of coolers.
On humid days, the swamp cooler will not provide any cool air. If a water leak occurs after
hours, please turn off the outside faucet that provides water to your swamp cooler and
submit a work order the next business day.
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For the health and well-being of the public any signs or symptoms of COVID19 from occupants we
ask that you be in compliance with all Navajo Nation Executive Orders. Your communication and
cooperation is expected and appreciated. If you have questions regarding this memorandum, please
contact this office at (928) 871-7684. Thank you.
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