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MEMORANDUM 

SUBJECT: OFFICE CLOSURE 

The Employee Housing Program will be closed on Friday, July 24, 2015, from 8:00 a.m. to 5:00 p.m. The 
Program is having a picnic for staff appreciation. The Program will resume normal operations on Monday, July 
27, 2015. 

Stand by personnel will be available for urgent emergencies ONLY. Lock outs and minor service work orders 
is not an emergency. 

Your consideration and approval of this request will be most appreciated. Should you have questions, please 
contact our office at x7684. 

CONCURRENCE: 

Robert Joe, Chief of Staff 
Office of the President/ ce-President 
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